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Meiji Gakuin University

Operating Manual
How to submit Examination method

[ Caution )
Please select the Examination method for
all the classes reqgardless of the Course Mode.

System requirements

mOS : Windows
B Browser : Microsoft Edge

X You can use the computers in Faculty Lounge.
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1. Login on #FFweb (1/3) Loginto [#&%FA) web page.

) Visit official web site of BEAZEIRAS.

https:.//www.meijigakuin.ac.ip/

T mEIRAZ

(2]
Click [B&%H) (For Faculty) in the

lower part of the page.
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1 Losin on B3EWeb (2/3) The following page is displayed after

)

4

you click [HEERA]

Click [#3F5Web)
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* 74 % —v¥ A, Online Services

W PORT HEPBURN (3 B #— % L)
PCHR [ RZ—F74+20R

o Web
(BitHE L5 - BT - & 5 /LA /Roll Sheets, Final Grade Reports, Syllabi)

B MGXA—J(WebX—s) [

B MGA—LFIAT=aT L >

W CWSHE Y= 2 FAL(BH Y HIE. ST/ B/ A FIA ) (PDF)
B IMS(¥BEE R 7 A) [manabal *2020FERIFERE &
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B [Meiji Gakuin University] Guideline for reproduction and transmission of learning materials at online lecture
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Click [B#HEWebOZ71 VEE ( “Kyomu” Web Login page)lZCH5]

Home - #E£TF - BEPLEANE BHBHH) - HHWeb

W Web (JBIEHEHTE - PUEHESR - > 7 32/Roll
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1. Login on #3Fweb (3/3) The following popup window is displayed.

) . .
MDEnter your information.

« User ID (MAIN ID)
» Password

@Click [OZ1 Y] (Login).
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2015/0/C 22:00~H 6:00

FERRERT "
EL: 88-8888-8888 (&W) )

Al Raghts Reserved, Copynight(c) 2007,2019, Heach, Ltd

X If you have not applied for “MAIN ID” , please log in
with the ID & password that you used when writing
syllabus.

X If you forget ID & password, please contact
Btz > 5 —(nformation Technology Center)



2. Preparation for submit (1/2)

&D)
Click

ﬁ BEAZ1—

(HERERBIMSIR] .

After login “##Bweb” , this page is displayed.
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Click \E] button that you are going to register information.
Please select for all the classes regardless of Course Mode
For classes scheduled to administer the “Unified Exam,” no entry is

Faculty Representative

g%%ﬂ%ﬁ% RTINS

Teacher Department
- e
L TR

=M= Bl

s (Enzgare Class Code | Class Name

cnm AL
Sd A T

ATVRIR HES®
Number of Submission Test

status method

FAA

AN

FAA

required.Please enter this information only if you are the designated instructor.



2. Preparation for submit (2/2

® The following page for registration is
displayed.

BOZz2L

8 MUARIERS RONN
YUR-RED )RR

| ERUN

BRRRYN Year of Cass

A3~ F Oass Code

AREN Cass Name

HRRIPER Class Managament Department
v ) A Compns

IR Torm

WA Day and Pericd

CRMARA Facuty Representative Number
AERAKE Teacher

MO AR Number of Students

"B Examination Method
KEMRRAM B TIRRERBSNIBAI, [1RMIER) ZRRLTEEW
*If the final exam face-to-face is administered during the regular examination period, please select "1, EMiti",
KEMRREMOBMBTORRE, PMRL A~ NIBELCRENCETILA-MERTHRAR, (2 EMRRBLULAR-N) BRRL TS
(A
*If you conduct the examinations face-to-face during the final examination period and require the final report or equivalent
report assignment, please select "2, EMRBRBLULA=N".
KEMELR-NRBE U RENCHT IR~ NERTIBAR, [4.LK=N) BRRUTEEW
*If you require the final report or equivalent, please select "4.L//K=N",
#ERMON ERROMPCIRRETIRAR, [6.PHA) BRRLTILEEY
*If other than the above, or tests are given during the class period, please select "6, ",

Wy B0 4R
Method of Examnation (ERTERE :

MR Final Exam Information
IRAEE (EMIR) [HR-ItR) EURBAOHIANTRTY
*Required when you have chosen "Final Exam" or "Unified Exam" above.

whEd

Need addtens! Proctr HRv
AL L

Request Academic Affairs Office to Priet Bam ARy
B RANGH, TR-XAGH

NRBEORH

Type of Answer Sheet HIR M
BRARTHOTRRYRORUAACEANRBLIRACRAY

ear *Please Ml in the tem when you have 3 request such 85 3550nng seats.

Remarks

v ey N R30

SONNE  QAUAZ1-ARY
AL Rghes Resarved, Copyrght(c) 2007,2019, Maach, (14,

The following pages provide explanations
of the input information.



3. Submit Examination method (1/5)

% Choose the method of your examination.

itE& 5% Examination Method
X EMERBMECBIB TIRRZERBEESNDIBE(E.

ENETAR"

XEMRRBEOBIBETOKKRE, FMERLK—NRESE
Lik—h] ZERULTLEZW

*If you conduct the examinations face-to-face dt
report or equivalent report assignment, please s¢
XFMERLR— MREE U BENICHET S LR—MER
*If you require the final report or equivalent, ple
X LM, FEREMMPCKBRETIBAR, [6.F
*If other than the above, or tests are given durin

M.E8M
*If the final exam face-to-face is administered du’

Please be sure to enter this
information.

[Method of Examination)

Please select from the pull down.

W1 EHEHER
(Final Exam during the Final
Examination period)
W2 ERFEBRKIULU MR-~
(Final Exam during the Final

Examination period and Final Report)

W4 UR—

(Final Report)
| [y

(No Final Exam/Exam on a regular class)
W7 ff—sER

(Unified Exam)

*No input required

s

TN (Mandatory | ’],I

Please refer to the following pages depending on the method.

*Required field

B 1. Final Exam during the Final Examination period::«: -« :scoteererereeacaiense. P7. 8 9
B2. Final Exam during the Final Examination period and Final Report --:----- P7. 8 9
.4 Fina] Repor-t .......................................................................................... P8\ 9
.6 NO Fina'l Exam/Exam on a regu]ar C]ass ................................................ P8\ 9
B7/. Unified Exam:------+--- No input required (Registered by Academic Affairs Division)

*Please also refer to page 10 for information on entering data for HyFlex classes.

*The administration of final exams for remote classes (Simultaneous bidirectional, HyFlex,
and on-demand)is limited to those that have been reported in advance to the Academic
Affairs Division by each faculty or center and have been approved.

[Caution)
If you do not select “Final Report” or “Final Exam during the Final
Examination period and Final Report” , it will not be applied to Guidelines for
disciplinary standards for cheating on reports.



3. Submit Examination method (2/5)

(I) Enter the information of the Final Exam during the Final Examination period
(Required only if you choose the “ Final Exam during the Final Examination
period “ or “ Final Exam during the Final Examination period and Final Report *)

AR
Method of Examination FimiR v
(Mandatory field)

QEHIREREER Final Exam Information

xaliAEE EHER] [B—ali] &URIRS0HANEEETY

*Required when you have chosen "Final Exam" or "Unified Exam" above.

MRS d B
Need additional Proctor

SUESRIREFNRIME A

Request Academic Affair: tq Fi=iR
Print Exam ==
= HEROR. FE=F)

RAREOEN
Type of Answer Sheet . EHEIR v

HEBE
Remarks

X If you have not entered every single form, your registration cannot be completed. If

an error occurs, please confirm the P.11. Regarding #i—588 (Unified Exam) , only the

teacher in charge of input can enter the data.

MAssistant proctor (f#EIEEE) % Required
If you need assistant proctors, choose “Z” (More than 60 students).

If not, please choose “ARE” |

@Request Academic Affairs Division to print exam (GREXRIZAEIRIHKEE) % Required

If you would like to ask Academic Affairs Division to copy your exam, choose “&” .

If not, please choose “ARE” |
% When you order it, please bring your manuscript of examination papers to

Academic Affairs Division before a deadline.

@Type of answer sheet(BZEAHDIER!) % Required
Please select from the pull down.
+ TOAZ] :None
« [ BERIRASEHERER (A4/FIRH VD) J : Answer sheet with ruled line (A4).
« [2¥—=DY—F1 :Mark type answer sheet.
Or if you are a full-time teacher of Faculty of Economics and want to use a mark

type answer sheet specifically for the Faculty of Economics, please mention it in *
@RRIES".
- [3 BEBFRAFHERBI A4/ FRHD) ROV —DY— ]

: Answer sheet with ruled line (A4) & mark type answer sheet.

Optional (within 60 letters)
Please enter your request : (for example) want to use the mark type answer sheet

for Faculty of Economics, seat designation, preparation of calculation paper.
Go to the page 8 =



3. Submit Examination method (3/5)

(II) Confirmation of the information.

After entering the information, please confirm it as below.

&D)
Click [&#%] atthe
I | E=x4(Y)) ’I‘ Utzw ~C) ’ ‘ RE3(X) | bottom of the page.
You can overwrite before
| BERET || QA ATI-ARZ | odede
(62))

testaskyomu.meijigakuin.ac.jp DAAEH

EHFAEEREREEFHLET . SALLWTIH ? [UNMO0D130C]

oK *rotl

m Information

Click [OK] .



3. Submit Examination method (4/5)

(I) Confirmation of the information.

Resgistration is completed when the following message is displayed.

€)

8 HERAERINHER WEBEERERE
YER-REE >EHEE > WERRED

L2024 FEEDERRIBEFIERETHUE L. [UNMO00080I]

BER-EBEENRD(X)

To continue entering the information of your
other classes, click [[BERE—EEEN\RD] .



3. Submit Examination method (5/5) *Only for the specified classes

(V) Entering HyFlex Class Information

For HyFlex classes, you will need to enter the examination method twice.
One of the “Examination Methods” will be automatically populated as shownin “@” on the
screen below, so no input is required. After that, please enter the following information.

B For “Final Report” or “No Final Exam/Exam on a regular class” : Click the “&#&” button (@) in
the lower right corner.

B For “Final Exam during the Final Examination period” or “Final Exam during the Final
Examination period and Final Report” :

As with “(l) Enter the information of the Final Exam during the Final Examination period” on
page 7, please enter the final exam information for that campus class, then click the “&#&” button

(@).

4
%A% Examination Method
YEMRARICRE THRERNENZRAR, [LEMRRI #BRL TS
¥If the final exam face-to-face is administered during the regular examination period, please select "1, EfE".
KERRRAEORETORRE, FHALA-NRESLCRTNICETBLA-MERTRANR, T2 EMRRELULA-N ZBRUTSEEW
*1f you conduct the examinations face-to-face during the final examination period and require the final raport or equivalent report assignmant, please select "2, EMHES L
(1%l N
KEBRLA- MRS U RENCETILA-MRTRAR, [4.LA-D ZBRUTREW
¥If you require the final report or equivalent, please select "4.Lii— "
xERM FEREMRPICHRETORAR, [6. TR RRRLTCEEN

*1f other than the above, or tests are given during the class period, please select "6, F&=".

iﬁfmmm‘mm As shown in the red box on the left, the “Method
of Examination” will be automatically populated.

TEMAEREH Final Exam Information

yitlemte DENRRl [H-H8 & URBROHANTRETT

*Required when you have chosen "Final Exam" or "Unified Exam" above, B For “Final Exam during the Final Examination period”

B e or “Final Exam during the Final Examination period and
TR Final Report”
e e :As described in  “() Enter the information of the Final

E-4EER TE=RAR)

FEA0E =
=R
Type of Answer Shest @\ v

Exam during the Final Examination period” on page
7,please enter the final exam information for that campus
course.

WEEEEENTES BN F LT EA0ERICTEA AN
HEEE *Please fil in this item when you have a request such as assigning seats

Remarks

J

@\I ) B3

=

Regardless of the Examination method, please click the
“BfR” button highlighted in red above.

10



4. If an error occurs (1/1)

If required items are not entered, an error occurs as the image below.
Registration can not be completed. Be sure to clear the error.

8 MUBRNERS RN
YRE-RER ) RRE

AR RONEOE

RS [RIRE] THR—GUR) & U Ba ccuseaernuccen

A EE NERREE) [H—=it8) & UK IBE commmmonans Lt cman, (unmoio6
AR E DEMER) TR—iR) & UIIBE comsmennmernyt<r .

| ERUN

MRRREN Year of Cass

REO-F O de

HREN Class Name

BRRITIER Class Managemene Departrment
£ )R Campus

BOW Tor
WA Doy and Pervd

(ERRAB Faouty Representative Number
ERALE Teacher

MO UR Number of Students

' 8% % Examination Method
HEMSREMICRBTRREREESNIWAR, [1EMR) ZRLTIEZV
*If the final exam face-to-face is administered during the regular examination period, please select "1.7EMIt#",
HEMSREMOBBTORRE, FMKLR—-NIBEUBENCETIVR-PERTRAR, 2. EMRRELULR-N] ZRRLTIES
A
*If you conduct the examinations face-to-face during the final examination period and require the final report or equivalent
report assignment, please select "2, EMIBRE LULR—N"
HEMELR—-NRBE U BENCHETF LR~ NEIRTIS [4, \
*If you require the final report or equivalent, please,
# LR, EEERBMPCHRETOBAR,

*If other than the above, or tests are given duriyg th 0 fﬁﬁjﬁ A F @

1A B 1 T
Mathod of Examnation

' M IERINER Final Exam Information
HRAEE [EMIRR] (R—tR) &L HANERTT
*Required when you have chosen "EfjatExam" or "Unified Exam" above,
L 1]
S

Request Acadermsc Afars Offce to Prieg Bam 0 anv
U~ RANEN, FR-AEN

Ll L

0 1uny

b

Type of Answer Sheet 0 (4R il
EARIHOCRWIROELRASSNABCTRA Y

uas *Please Ml in this tem when you have & request such 85 550NNy seats.

Remarks

V) Yy NC) R3X)

SONRE QA UAZI-ARD

If any errors occur, the sign 1k (@) will display. Please

check the message at the top of the page (D) and revise

them.

% The number of errors that can be displayed at one time
is limited. Please note that all errors may not be displayed
at the top of the page (refer to L1 Yl

11



{Inquiry Contact)

Meiji Gakuin University
Academic Affairs Division

[Shirokane] 03-5421-5140
[Yokohama) 045-863-2025

XIf you forget your login ID and Password for “#3§ Web”
please contact “Joho (Information Technology) Center.”
e-mail : joho@cc.meijigakuin.ac.jp
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